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REPORT TO EDUCATION COMMITTEE – PUBLIC 
 
DATE: OCTOBER 21, 2020  
 
FROM: Lynn Archer, Assistant Superintendent    
  
SUBJECT:   PROCESS FOR APPROVING DISTRICT-WIDE EVENTS OR TOPICS 
 
TOPIC 
The Board of Education’s process for determining whether an event or topic will be approved to be 
engaged in district-wide, shared with schools for their information only, or not recommended to be 
either district-wide or provided as information.  
 
PROCESS 
During the course of a school year, there are times when an individual or group communicates 
either through a letter, email, or an in-person presentation to the Board of Education requesting 
that a special event or topic be approved as a district-wide event or topic. When an individual or 
group presents such a request to the Board, the Board of Education will refer the request to staff. 
Staff will review the request and gather any necessary background information in order to prepare 
a report for Education Committee. The intent of the report will be to provide the Board of 
Education with information as to whether the event or topic should be approved as a district-wide 
event or topic, shared with schools for their information only, or not recommended to be either 
district-wide or provided as information. Education Committee will then bring the information to 
the Board of Education for discussion and approval.  
 
CONCLUSION 
Engaging in the process described above will provide clarity for the Board of Education regarding 
whether or not to approve the various requests that are received each school year.  
 
Respectfully submitted, 
 
Lynn Archer, Assistant Superintendent 
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